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WELCOME TO KINGSBURY EPISCOPI PRIMARY SCHOOL

Kingsbury Episcopi Primary School is a small rural primary school and is part of the Somerset Local
Authority. The original Victorian buildings have been carefully renovated and developed to provide
five classes for currently 133 children.

We have state of the art ICT equipment with
interactive whiteboards and projectors in every
classroom and a newly resourced ICT suite of 18
networked computers.

Kingsbury School has well resourced grounds
with a heated open-air swimming pool, a sports
field, a wildlife pond, a garden patch, picnic
tables and seating and two excellent outdoor
play equipment areas.

There are strong links between the school and the c ommunity with our children taking an active part
in village events such as the Kingsbury May Festiva |.

VISITS TO THE SCHOOL

We encourage prospective parents to visit our schoo I. If you would like to come and tour the school
with the Headteacher, please telephone to make an a ppointment.

SCHOOL ORGANISATION

Our children usually start school in the September
after their fourth birthday and stay with us until they reach the age of 11, when most children transf er
to the comprehensive school, Huish Episcopi School Science College.

The first year of school is the final year of the F oundation Stage of education and is called the
Reception Year and is taught in Beech Class. Years 1 and 2 are the other Infant years, for 6 and 7 yea r
olds and are called Key Stage 1. Key Stage 2 covers the Junior years of ages 8 to 11, from Year 3 to
Year 6.

COMMUNITY LEARNING PARTNERSHIP
Kingsbury Episcopi Primary School is a member of th e Huish Community Learning Partnership. This
membership benefits the children positively in many ways including: CLP Parliament meetings, Gifted

and Talented classes, sporting fixtures and coachin g, orchestra and choir performances.

Membership of the CLP also means that the school be nefits from such initiatives as a CLP minibus, the
ICT technician, organisation of staff training, tea cher and Headteacher liaison.



STARTING SCHOOL

Children are admitted to school in the September af ter their fourth birthday. Many of our Reception
class children come to us from Kingsbury Pre-School , which is sited within our main school building,
making the transition for the children really smoot h. During the Summer Term the pre-school children
have regular visits to their class and participate in a range of welcoming activities including a Tedd y
Bear’s Picnic!

You will be given a Home-School Agreement signed by the school, which we ask you to read with

your child, sign and keep for future reference.

The Reception children begin school for half days f or the first weeks of term, starting with mornings,
then mornings and lunchtime until gradually, with c lose liaison between parents and school staff, they
attend school full-time.

On starting school children should be able to:

- dress/undress on their own
- use the toilet unaided
- hold a pencil/crayon correctly

It is obviously extremely advantageous if a child i s used to socialising with other children and to
accepting authority from adults other than his/her parents.

THE SCHOOL DAY
The school day runs from 8.55 am to 3.30 pm.

The break for lunchtime is from 12.00-1.15 for Rece ption and Key Stage 1 children (Beech and Willow
classes) and from 12.15-1.15 for Key Stage 2 classe s (EIm, Ash and Oak classes).

ARRIVING AND LEAVING

Please note that the school cannot take responsibil ity for children arriving at school before 8.45am.
Until a teacher is on duty at 8.45 am the supervisi  on of the children is the responsibility of the par  ent.

For the first few weeks of the Autumn Term, the Rec  eption children come straight into their classroom,
using the back gate. From about half-term the youn gest children will join with the rest of the childr  en
and come into school with their class teachers once the bell has rung.

The children come out of school at 3.30 pm. The yo unger children in Beech and Willow classes come
out to the playground with their class teachers to meet their parents.
PARENTS IN SCHOOL

Parents are very welcome at school. All parents ar e welcome to make regular contact with their
child’s teacher. There are Parents’ Evenings in the Autumn and Spring term. The school report is issue d

in the Summer Term and parents are given the opport unity to discuss the report with class teachers if
they wish. Parents may also like to help in school . If you would like to do so, please talk to your s  on or
daughter’s teacher. It might not always be appropr iate for parents to help in their own child’s

classroom, as children need to establish their inde pendence. We™ have a number of parents who do
very valuable work by assisting with individual pro grammes of study, and help on educational visits.

All helpers, including those who come on day visits with the school, have to complete the CRB
Disclosure procedure before working with our childr en (please ask at the office for details).



UNIFORM

Our children look very smart in the grey and burgun dy uniform:

TOPS: Burgundy school sweatshirt/sweatcardi,
white polo shirt

BOTTOMS: Grey school trousers/grey school
shorts/plain grey skirt

Red and white check summer dresses.

White, grey, black or burgundy socks/tights.

Sensible dark shoes, or flat supporting sandals in
the summer only (socks must be worn with sandals)

School sweatshirts and fleece jackets are available to order and buy from the school office.
Please label each item of uniform with your child’s name.
P.E.KIT

Burgundy shorts (available from the school office)

White socks

White t-shirt (t-shirts with school logo available from the schoo | office)

Black daps/plimsolls/trainers

Children may bring plain tracksuits for use in cold er weather.

Swimming kit for Summer Term including swimming ¢ ap in House colours (available from
school office)

All children must change for PE. PE kit should be k  ept in a named bag.

Please label each item of PE kit with your child’s name.

JEWELLERY

Children are not allowed to wear rings, bracelets o r necklaces at school. Watches are very useful but
must be very clearly labelled. If your child has pi erced ears a basic stud is suitable for school. Ple  ase
no hoop or valuable earrings. Teachers may ask chil dren to put a plaster over their earrings for PE
lessons.

LOST PROPERTY

Lost property is kept in school in the Lost Propert y box ready for parents and children to reclaim.
PLEASE LABEL ALL OF YOUR CHILD’'S BELONGINGS!

SCHOOL MEALS

As part of the Health Promoting School initiative, we encourage children, who bring a packed lunch,
to bring as healthy, and package-free, a lunch as p ossible.
Packed lunches could include: sandwiches, rolls or filled pitta bread, pasta salads (please provide a

fork) fresh/dried fruit/'vegetable and a non-fizzy d rink.



Some children will be entitled to free school meals . If you believe that you are eligible, e.g. in re ceipt
of Child Tax credit, please come and discuss this, in confidence, with the office staff.

Hot school meals are provided at school. These are
carefully prepared at a local kitchen, to current
exacting healthy standards. These meals are ordered ,
and paid for by parents, in advance, and can be tak en
every day, or as often as you want. We eat lunches
together in the Hall and children enjoy both the fo od
and the opportunity to eat with, and talk to, other
children and staff.

FRUIT AND VEGETABLE BREAK-TIME SNACKS
Children may bring a mid morning snack to eat at br eak-time.
Please could you ensure that this snack comprises a piece of fruit or vegetable, fresh or dried:

Apples, bananas, oranges, sultanas, banana chips

Key Stage 1 children receive a free piece of fruit every day as part of a government health
campaign, but do provide them with a playtime fruit shack too.
WATER

Research has shown that water, drunk little and oft en, has a beneficial effect on learning. Children
may bring a bottle of water to school with them (cl early labelled please) to drink during the school
day. This bottle can be refilled at school.

SCHOOL VISITS AND RESIDENTIAL TRIPS

Class teachers arrange visits to bring the curricul  um to life for the children. The educational value and
the health and safety of our children is carefully considered by staff when organising visits.

The Key Stage 2 children are usually taken on three
residential visits. These visits are beneficial in  many ways
but require the goodwill and voluntary contribution of
time from teachers and monetary contribution from
parents in order for them to take place. If the sho rtfall on
voluntary contributions is so great that the visit cannot
take place, all monies collected will be returned t o]
parents.




EXTRA CURRICULAR ACTIVITIES

After school clubs and some lunchtime clubs run on most days. Clubs on offer may include: art,
football, technology, hockey, netball, singing, and sports.

Other after school activities are offered during th e year; look out for details on school newsletters.
HOMEWORK

The school’'s homework policy sets out what homework is expected for each year group at the school.

Reading regularly each night is the basis of our ho mework expectation, and, as children progress
through the school, the learning of tables facts, s pellings and the researching of topics are included

Homework Diaries

The school encourages parents to buy children a rea ding bag to help keep their reading book,
Reading Diary and Homework Diary safe ( bags in house colours are available from the school office ).

Reception/Key Stage 1
Reading, sight vocabulary, numeracy including table s, (spelling Year 2).

Key Stage 2 Years 3/4
As KS1 with reading, mental arithmetic (including t ables), spelling (Monday and Thursday).

Key Stage 2 Years 5/6
15 Minutes mental arithmetic each night. Reading e ach night. Tables. Spelling (Monday and
Thursday). Some research work and science revision.

Teachers may set additional, or alternative homewor k at their discretion within these guidelines.

Using the Homework Diary

Homework Diaries should be in school every day and taken home every afternoon.
Teachers encourage children to carefully record the ir homework when appropriate.
Some children will be given support to complete the ir homework diaries.

Reading Records
All children are given a school Reading Record.

Reading Records should be in school every day and t aken home every afternoon.

MONEY

With many different activities and events taking pl ace during each term, we sometimes ask for money
or consent forms to be sent into school. Please he Ip with this task. All money should be sent intoth e
school office. Please send money in an envelope mar ked with:

- your child’s name
- the amount of money in the envelope
- what the payment is for



SCHOOL CLOSURE
Adverse Weather Conditions During the Day

If the weather conditions deteriorate dramatically
following advice from the Local Education Authority
decided to close the school, we will try to get a m
contacted using the telephone numbers on file in th
kept up to date and that the school administrator i

Adverse Weather Conditions Overnight

If the weather deteriorates overnight and a decisio
be informed, who in turn will inform the Class Repr
stations direct in order to ensure that information
setting out from home.

We will try to get a message broadcast on:
102.6FM

97.1FM (Yeovil Area)
96.5FM (Taunton Area)

Heart

Whenever possible information about school closure

EMERGENCIES

If the school has to be closed in an emergency then
If your son or daughter has an accident or is ill,

do this we ask all parents to fill in the contact d
any changes at once.

ABSENCE

If your child is absent from school please telephon

MEDICINES IN SCHOOL

If your child needs medicine to be administered in
form. The Headteacher must sign to confirm that th
appreciate this is not one of our normal school dut

administer medicines. All medication must be clearl

dosage. Children must not bring any medicines to s
If you wish your child to be excused from P.E., gam
writing.

MR BUMP NOTES

If your child has a bump or other accident in schoo

or get medical assistance straight away, but we nee
Bump information note. Your child will bring home a

files.

we will contact you as quickly as we can.
etails on the admissions form and inform the School of

during the day we may decide to close the school
and information available at the time. If it is
essage broadcast on local radio. You will be
e school office. It is essential that these detail s are
s informed of any changes.

n is taken to close the school, ‘Contact Parents’ w ill
esentatives. The Headteacher may contact radio
is broadcast as early as possible to avoid pupils

01823 338448 available from 6.00a m
News Room
Fax: 01823 321611

will be placed on the school notice board.

parents will be given as much notice as possible.

In orde r to

e the school office on the first morning of absence

school, please complete a “Medicines in School”
e school is willing to give medicines. As you can
ies and the school reserves the right to decline to
y labelled with your child's name, class and
chool for self-administration.

es or swimming, please inform the class teacher in

[ which is not so serious that we need to informyo u
d to draw your attention to, we will fill in a Mr
copy of this note and we will keep one for our



HOLIDAY ABSENCE

We believe that every day in school is important fo r your child’'s education, and we discourage
parents from taking their children on term time hol idays. There need to be exceptional and
compelling reasons if we are to authorise a term ti me holiday e.g. for a sole family holiday of up to 10
days that cannot be taken during the school holiday s because of business commitments.

When considering an application for term time holid ay, the school will also consider:

The time and duration of the leave
Your child’s record of attendance
The learning that will be missed

DISCIPLINE AND BEHAVIOUR POLICIES

The code of conduct at the school is intended to en courage pupils to develop a respect for those
around them, their books, equipment and the school as a whole. Our school rules aim to promote
positive behaviour:

Work hard and let others do the same

Be a kind and caring friend

Look after your own and others’ belongings
Speak and listen politely to everyone
Show respect for others

PARENT AND TEACHER COMMUNICATION

Parents wishing to discuss their son or daughter's  progress should contact the class teacher, or the

Headteacher, to make an appointment out of school h ours, preferably at the end of the school day. If
your son or daughter has any urgent problems, eithe r at home or at school, or there is a situation at
home of which we should be aware, please contact th e school straight away so that we may all work

together to help resolve any problems.

SECONDARY SCHOOLS

At the age of eleven children will transfer to seco ndary education. In the autumn before a child is

due to transfer, the local education authority will send parents the particulars of all the schools
available. To ensure that the transfer from prima ry to secondary education is an easy one, each
child’s abilities and likely progress is discussed with the secondary schools concerned. Secondary
school teachers will interview the leavers and thei r class teachers, and the children will visit their new
school in the summer term before the transfer takes place.

The main destination for the majority of our childr en on transfer is Huish Episcopi School Science
College with whom we have close links as a member o f the Huish Community Learning Partnership.
DATA PROTECTION AND FREEDOM OF INFORMATION

If you would like to review the school records abou t you child, or personal details, please notify the

school administrator, who will make arrangements fo r you to see all relevant information within 15
working days of your request.



COMPLAINTS

If you have a problem concerning your child, please make an appointment to see the class teacher

at the earliest opportunity. Most problems can be d ealt with informally in this way. If the problem is
unable to be resolved, please make an appointment t o discuss matters with the Headteacher. If the
above procedures prove unsuccessful a formal compla int may be made to the Chair of Governors

c/o the school.

THE KINGSBURY EPISCOPI PRIMARY SCHOOL PARENT TEACAESOCIATION

All parents are members of the school PTA. The PTA  exists to help parents become involved in the life
of the school. An elected committee runs the PTA. The committee members represent each of the
classes in school and are the point of contact for parents. The PTA holds an AGM in the Autumn term
and the committee meets during the year to arrange many fund raising and social events. These
include our Discos, Christmas Fair, Summer Fair, Bi ngo nights, Beetle Drive, Jumble Sale and social
evenings. Friday afternoon cake or ice-cream and produce sales are run during the year and are a
further opportunity for fundraising.

THE ‘100 CLUB’

The ‘100 Club’ arranges a monthly draw for cash pri zes. The funds raised help to keep parental
contributions for swimming at a reasonable level an d ensure the upkeep and development of the
pool. All members pay £12.00 per year. Their 100-Cl  ub number is entered into the monthly draw. 50%
of the money is paid back in prizes ranging from £1 0.00 to £100.00. The remainder goes into the
swimming pool fund.

CURRICULUM
The Governors’ Curriculum Statement

The curriculum framework sets out the main areas of study for all pupils and follows the National
Curriculum 2000 for England and Wales. The Foundat ion Stage curriculum prepares children for the
best possible start to their time at school, and co vers the following six areas of learning:

Personal, social and emotional development
Communication, language and literacy
Mathematical development

Knowledge and understanding of the world
Physical development

Creative development

As children move from Reception into Year 1, and un til they leave at the end of Year 6, we follow the
National Curriculum. The curriculum aims to develo p children’s knowledge, understanding, skills and
attitudes in all curriculum areas and aims especial ly to:

help children to acquire excellent literacy and lan guage skills;

help pupils to develop their mathematical skills an d to apply those skills effectively;

develop their knowledge, interest in and understand ing of science, technology and the natural

world;

encourage children to express themselves through pe rforming and creative arts;

give children sound skills and understanding of his  tory, and geography relating to local and

global issues;

help pupils develop their physical skills, co-ordin  ation, fitness and confidence;

help pupils develop respect and understanding for t he beliefs, culture and values of other

people.



The Content and Organisation of the Curriculum

Much of the curriculum is taught in a cross-curricu lar way through a
topic approach, We believe that this is the best wa y to engage
children’s interest. They can see connections and a purpose to their
study. Visits and visitors are a key element of our  curriculum and are
used to inspire and enthuse the children.

Core subjects Foundation Subjects

English (Literacy) Art History

Mathematics Music Geography

(Numeracy) French Religious Education

Science Design and technology Physical Education

Information and Citizenship Personal, Social and Health Education
Communication

Technology

ASSESSMENT, REPORTS AND MEETING STAFF

The staff welcomes frequent consultation with paren ts, of an informal kind. If you want a formal
discussion, we are happy to make an appointment whe n time can be given for individual
consultation. This opportunity is open to all pare  nts at any time of the year. Parents’ evenings duri ng
the autumn term are when you can discuss how your ¢ hild has settled into the new school year. Spring
term parents’ evenings are to discuss progress and look at work. In the summer term each child
receives an annual report. Parents cantalktoat eacher by appointment to discuss reports.

Year 2 and Year 6 pupils are all required to take t he Standard Assessment Tests (SATs). The results of
these, together with teacher assessments, willbei  ssued to parents during the summer term.
SCHOOL NEWSLETTERS AND INFORMATION TO PARENTS

Our school newsletters are sent out regularly to pa rents. Please check in your child’s school bag every
night!

The weekly bulletin of school events, including fut ure dates, is displayed in the front window of the
office.

CLASS GROUPS

Children are allocated to a class following the sch ool's placement policy with classes mainly
organised according to age and the numbers of child ren in each year group. Sometimes, a child
might have the same teacher for two years or again later in their school career. Often children are

taught in mixed year-group classes.



ASSEMBLIES AND COLLECTIVE WORSHIP

The school maintains a routine of assemblies and co llective worship that fulfils statutory requirement s,
and are of a mainly Christian character. The childr en enjoy a range of assemblies and opportunities to
worship together. The local clergy, the Headteacher or members of the teaching staff, lead
assemblies.

Provision for withdrawal from Collective Worship

Any parent wishing to withdraw a child from these e lements of the curriculum should make a written
request through the Headteacher.

SEX EDUCATION

Sex Education is given as part of the teaching on P ersonal Health and Social Education and in the

Science element of the core curriculum. Specific sex education lessons are offered to Year 5 and 6
pupils and have been drawn up in accordance with th e LEA’s guidelines. The school governors have
agreed the programme of study. Every year the Yea r 5 and 6 parents are given the opportunity to
discuss the Sex Education programme and to view the programme of study and materials used.

Parents have the right to withdraw their children f rom all or part of those aspects of the sex and
relationships education programme, which are NOT pa rt of the statutory National Curriculum Science
Orders. If requested, alternative arrangements wil | be made for individual pupils, but it is hoped th at
this will not be necessary. If so, parents should ¢ onsult with the Headteacher to discuss appropriate
arrangements.

SPECIAL EDUCATIONAL NEEDS

Many children will experience some degree of diffic ulty with some aspects of their learning during the ir
time at school. Mrs Sue Clarke is the Special Educa tional Needs Co-ordinator (SENCo). The special
needs of children are identified by the class teach er or colleague by observation, testing, assessment
and consultation with parents, previous school reco rds and health agencies. Parents are consulted at
each stage and are invited to attend meetings with the Special Needs coordinator and support

services. When a child has special needs the class teacher and teaching assistant give the child
individual help and set appropriate tasks. Our SENC o regularly helps to assess children with learning
difficulties, helping children individually and wor king with the class teacher to plan suitable
programmes of work. If you have any concerns about your child’s progress please discuss them with
your child’s class teacher.

MORE ABLE, GIFTED AND TALENTED CHILDREN

Provision for these children follows the same patte rn as for any child all of whom have particular

individual needs. Class teachers ensure that all ch ildren, including the more able, gifted and talente d
are given opportunities to extend, broaden and enri ch their learning. Through the local federation of
schools, the Community Learning Partnership, more a ble children also have opportunities for classes
and activities with other children from local schoo Is.

EQUAL OPPORTUNITIES

We wish to promote positive attitudes in everyone ¢ onnected with the school so that children can fulfi I

their potential and make choices unhampered by expe ctations based on gender or role stereotyping.
We school follows the LA Admissions policy, which d  oes not permit gender, race, colour or disability t 0
be used as a criteria for admission. The school wil | liaise with the LA when assessing the needs and

providing for children with particular physical dis abilities.



DISABILITY AND DISCRIMINATION ACT

At Kingsbury Episcopi we are committed to providing a fully accessible environment which values and
includes all pupils, staff parents and visitors reg ardless of their education, physical, sensory, soci al,
emotional and cultural needs. We are committed to d eveloping an attitude of awareness, tolerance

and inclusion. The school’'s accessibility planis  available for perusal at school.

HEALTH AND SAFETY

The health and safety of pupils is of paramount imp ortance at all times. Governors ensure that healt h
and safety inspections of the school premises are ¢ arried out on a regular basis. A nominated member
of staff has particular responsibility for Health a  nd Safety.

All swimming pool sessions and out of school trips  are supervised in accordance with Somerset County
Council guidance.

FIRST AID

Many of the staff have undergone basic training in First Aid and two have gained recognised
certification.

ROAD SAFETY AND BICYCLES

Wherever possible, we encourage children to cycle o r walk to school. Older pupils are encouraged to
take a cycling proficiency test and to always wear a helmet when cycling. Younger pupils are
discouraged from cycling to school unless closely s upervised by an adult.

MEDICAL CHECKS

Medical examinations for hearing and sight are give n to children during the first two years at school
and before they leave the school. Parents are give n the opportunity to attend these examinations.
FIRE DRILLS AND EMERGENCY EVACUATION

All staff and pupils are made aware of the procedur e for evacuating the building in case of fire or
other emergency. Fire Drills and Emergency evacuati on procedures are practised regularly.

PLAY EQUIPMENT

Members of staff always supervise play times with a member of staff specifically supervising the Play
Equipment. Please ensure that if your children wish to play on our play equipment for a few minutes
after school, that you supervise them.

CAR PARK

The car park is a very busy area and parents are as ked to take special care in supervising their
children between vehicles and the playground gate.

No child should be asked to enter the car park unac companied by an adult.
o'l o# RS H #) "% ! "H#I 1S 1% $! ! &!"
#HII" T H#] (g # & "TH# % $H#H #!$#H

")



SPORTING AIMS
Kingsbury Episcopi Primary School strives for excel lence in all aspects of sports.

We aim to develop and improve the skills of the pup ils in our care to assist them in attaining
their true potential, and to foster a spirit of spo rtsmanship.

Pupils selected to represent the school in sporting fixtures will be expected to understand their
role as ambassadors of the school and demonstrate a n adherence to the school code of
conduct at all times.

SCHOOL ADMISSION ARRANGEMENTS

The Local Authority is the Admission Authority for  the school and takes decisions on the allocation of
places for each September entry. Places are alloca ted up to the published admission number
(currently 21 for most year groups). If there are more applications than there are places available, the
County oversubscribed criteria are used to determin e which pupils can be offered places. The over
subscription criteria are published in the Starting School booklet.

Additional or in-year admissions are managed by the school. These are requests for places outside of
the annual allocation process. Please contact the school direct if you need a place for your child
and we will be able to advise you whether we have a place available. If a place cannot be offered,
you will be given details of how to make an appeal and points of contact for further information on

the options available to you.

Our school prospectus covers all the aspects that p arents and guardians might need to know about
the school. If there any aspects which you wish to have clarified, or there is other information that you
would wish to have included, please come and talk t o the Headteacher.



