Kingsbury Episcopi Primary School

Assessment Policy

[image: image1.png]0 Lo

O
O Lo oo
O 1S O
O _A2N O

O O
O xO
Learning Together




Approved C&P 9.5.11       




 
 Review Date: May 2014 

Kingsbury Episcopi Primary School

 ASSESSMENT POLICY

1. Introduction

tc \l1 "Introduction
This document is a statement of the aims, principles and strategies for assessment, recording and reporting at Kingsbury Episcopi Primary School.
2. Aims of Assessment

tc \l1 "Aims of Assessment
· To encourage self evaluation to enhance learning, self esteem and progress

· To monitor the achievements and progress of pupils

· To provide evidence of children's progress

· To inform future planning

· To inform individual, group, whole class and whole school target setting

· To inform parents and outside agencies

3. Principles of Assessment

tc \l1 "Principles of Assessment
Assessment should:

· actively involve all learners

· be central to the learning process

· be based on information that is both relevant and manageable

· identify needs, motivate learners and celebrate achievement

· help plan the next learning steps

· provide information to measure performance and set targets

4. Strategies for Assessment

tc \l1 "Strategies for Assessment
1.
Summative Assessment

Summative assessment takes place through statutory testing as follows:

· Initial judgements on entering school in the reception year (see Early Years Policy)

· National tests at the end of Key Stages 1 and 2, in Years 2 and 6 respectively

· Further summative assessment is through non statutory testing, as follows;

     - Rising Stars tests in Years 1-6

- Collins Assessment for Maths Years 1-6

     - Optional QCA tests in Years 3, 4 and 5

     - Salford Reading Test in Years 1-6
           - Youngs Parallel Spelling in Year 3 and 4


- Burt Reading Test for Year 6


- Ros Wilson Writing Assessment Years 1-6 

2.
Formative Assessment

· Much formative assessment will take place informally day to day as teaching takes place.  When relevant, information from such assessment should be recorded.

· More formal formative assessment will mainly take place when judged to be relevant by the class teacher.  These should be recorded on a class or group assessment sheet, or in a mark book to inform medium and short term planning, and to provide evidence for the class teacher, other staff, parents or receiving schools.  

· Children should be assessed in skills covered across the curriculum at the end of each term. 

3.
Children with Additional Education Needs

Children who are identified as having additional education needs will be assessed by SENCO and support staff, and will have IEPs.  The class teacher will work with SENCO to assess individual needs and formulate an appropriate IEP.

(See SEN policy.)

4.   Planning

· Long term plans.

These are drawn up to cover the whole year.  They are drawn up in consultation with subject co-ordinators, using guidance from National Curriculum documents.  

Long term plans are outlined on individual class topic webs for the whole school.

· Medium term plans

These are completed half termly, showing a more detailed breakdown of work for the half term.  They consist of discrete plans for all Numeracy and Literacy by theme or strand and weekly key objectives for other subjects.   They are submitted to the headteacher.

· Short term plans

These are completed for each week for literacy and numeracy.  They reflect assessment of recent work and differentiation.  

Information from planning can be accessed by curriculum co-ordinators to facilitate monitoring (see monitoring policy).

5. Additional Information

The appendices to this policy include information relating to;

1. Recording



2.  Marking Policy


3.  Target Setting


4.  Reporting

Appendix 1     Recording

· Records relating to National Curriculum Levels

These are recorded on a master sheet for each cohort using SIMS Assessment Manager.  This sheet shows records of the summative assessments that take place throughout the school.

· Class records


These should include:


Long term plans for the year 


Short term plans for each week


Teachers assessment


Reading records


Target setting for individuals or groups.

· Reports


A sample of the Annual Report can be viewed in the school office.

Appendix 2     Marking Policy

Marking is the means by which pupils know how well they have done and what else is expected of them, and teachers know what a child has achieved.

(A) Aims of marking

· To give children feedback about their work which will help them to build their skills and confidence

· To reflect on the child’s response to the learning objective

· To indicate to the teacher and the child areas that need further attention or more help

· To give the teacher information that may be useful for future planning

· To provide evidence of a Child’s achievements and progress for others, e.g. parents, other teachers, OFSTED

(B) When does marking take place?

On many occasions, the teacher will have seen a child’s work while it is in progress, and may have discussed some or all of it.  When the work is complete, final marking will take place in one of the following ways:

· The work is marked totally in the presence of the child.  This allows small points and overall structure to be discussed, and gives the child meaningful feedback.  It is important that some work is marked in this way, but it is recognised that although the best method, this is not often feasible.

· Some discussion of work takes place with the child, but closer marking is done by the teacher at a later stage.  This allows for some of the advantages of the above, while being less time consuming during class time.

· The work is marked by the teacher without the child being present

If children are to derive the full benefit from marking, it is important that they have time to look at and understand the marking system being used, and any comments from the teacher.

(C) Accepted strategies for marking

All written work should be acknowledged at the end with codes such as;
	I
	Independent work

	TA
	Worked with/supported by Teaching Assistant

	T
	Worked with/supported by Teacher

	TC
	Teacher has discussed with Child

	GA
	Guided Activity

	S
	Support Given

	√
	Learning Objective needs more input

	√√
	Working towards Learning Objective 

	√√√
	Learning Objective achieved/exceeded

	sp
	word underlined for spelling correction 
(correct spelling written in margin)

	//
	Start a new paragraph

	/\
	Is something missing?

	?
	Does this make sense?

	
[image: image2]
	Check your punctuation 

	tch
	See your teacher/let’s talk

	
	House point 

	
	


The work should be marked before the next relevant lesson takes place.  Marking will be in green ink.

The objective for a particular piece of work may be written at the beginning of the work, giving both the child and the teacher the opportunity to reflect on how well the objective has been fulfilled.  For younger or less able pupils, the teacher’s comment may reflect on how well the objective has been fulfilled.

Appendix 3     Target Setting

Target setting may take place at whole school, key stage, curriculum, year group, class and individual levels.  Targets may also be set by school governors.  Targets should aim to improve standards in a manageable and achievable way.  Whenever possible they should be agreed by the relevant parties when they are set so that all those involved can feel fully committed to helping to achieve the target.

(A) Target setting required by DCFS
Each September the school will be required to set targets on the expected achievement of Year 5 when they reach KS2 National Tests in Year 6.  These targets will be published in the school brochure and in the governors annual report to parents.  

The results for the Year 6 classes who have just left the school will also be published.

(B) Targets for children

· Termly targets

Each child should be set a single target for each term.  It is important that the target set should be felt to be achievable by the child so that targets can be used effectively to raise standards and to raise self esteem.

Each target should be selected in consultation with the teacher.  The target may be academic or non academic in nature.  Where children are receiving AEN help, the target should be selected by SENCO in consultation with the child and the teacher.

At the end of the term, children will reflect on how well they have achieved their target with the teacher.  Children will receive praise and commendations in recognition of their achievement if the teacher feels this is appropriate.

All teachers will keep a record of the targets set for each child, with a brief comment at the end of the term to reflect the success or otherwise of the targets.  Targets which are not met may be reconsidered in a reduced form, or returned to at a later date.  They should not be repeated in exactly the same form the next term, as this is unlikely to lead to a successful outcome.

A record of targets for each child should be passed on to the next teacher.

· Targets as part of end of year reports

Reports to parents at the end of the year include an opportunity for teachers to suggest targets which parents may be able to support at home.  A record of these should be passed to the receiving teacher, so that they can continue to reflect on whether the child is moving towards achieving the targets set.

Appendix 4      Reporting

Reports on individual pupil progress are needed for a range of reasons:

· To fulfil the statutory requirements to report to parents annually

· To provide information for other teachers within the school or in a receiving school

· To provide information to outside agencies such as Social Services

(A) Reporting to Parents

· Teacher / parent meetings in the Autumn and Spring terms
All parents are invited to meet class teachers in October/November and in February/March.  At these meetings, parents receive a verbal report on the progress of their child in the class.  Parents and teachers have an opportunity to address any problems.  These meetings are regarded as being of great importance, as they can help pupils to gain as much as possible from their year in the class.  They also help parents have a greater understanding of what will be expected of their child.

· Written reports

There is a legal requirement on a school to produce an annual written report for each child.  The report must contain:

· Brief particulars of progress in all subjects

· Details of general progress

· Arrangements for discussing the report with parents

· For children in Years 2 and 6 only, details of results of statutory national tests and teacher assessment, as laid down by government regulations for that year.

In this school, reports are issued to parents around the beginning of July.  An open evening is then held, where parents are invited to meet with the teacher to discuss the report in confidence if they wish to do so.

The exact format of the written report is reviewed each year to ensure that it fulfils any changes that may be introduced by DfES

(B) Writing reports

To give parents the clearest and truest picture of their child’s achievements, the following points should be considered when writing a report:

· While praising a child’s achievements, avoid being unduly positive, giving parents a misleading impression that attainment is better than it really is.

· State where there are weaknesses and give an indication of how these can be addressed, if possible.

· Avoid the use of jargon which may make the report difficult for parents to understand.

(27.5.11)















1

